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Ohio Electronic Records Committee
Meeting Minutes
http://www.OhioERC.org

Final
Date: 9 July 2025
Location: Ohio School Boards Association and Online with Microsoft Teams
Attendees:

	Committee Members:

	Chair:
	Sara Clark 
	(
	Vice Chair:
	Elise Kelly
	(

	Secretary:
	Marlys Bradshaw
	(
	Past Chair:
	Alyshia Benedict 
	(

	State Archivist:
	Fred Previts
	N
	
	
	

	Members:
	Lealand Bachus
	(
	
	Tina Ratcliff
	(

	
	Shelby Beatty
	(
	
	John Runion
	(

	
	Zachary Eberlyn
	N
	
	Darren Shulman
	N

	
	Jacqueline Johnson
	A
	
	Chris Wydman
	(

	
	Andrea Lavens
	N
	
	Eleanor Zavada
	(

	
	Nathan Owens
	(
	
	
	

	Guests:

	

	( = Present; N= Notified Absent; A = Absent; 


1. Future Officer Vacancy?
Chair Sara Clark called the meeting to order at 12:33 pm.

· Secretary – term through December 31, 2026

Marlys said she is staying. 

2. Approval of April 9, 2025 Minutes
Fred sent changes via email. Tina motioned to accept the minutes – Nate seconded – All ayes. The minutes were approved.

3. Membership Committee Update

Sara welcomed Alyshia back.
Elise welcomed Eleanor Zavada, Micrographics Specialist at the Geauga County Department of Archives, and recommended her for membership. Elise motioned to accept Eleanor as a member of the OhioERC – John seconded – All ayes. 
Brian Endicott is involved with CARMA and the Digital Initiatives Project hybrid committee. He is not interested in joining OhioERC at this time.

4. Online Training Modules
· Social Media Module

Sara reported 829 registrations. She and Pari Swift recently did a webinar presentation for the Library of Virginia. Six registrations were from that presentation. Eight were from Ohio counties, of which two were elected officials. 165 people attended the webinar live and 195 viewed it later.
· Update on Email Training Series

Lealand reported the following stats:

· Part 1: 922 views (+19)
· Part 2: 580 views (+10)
· Part 3: 481 views (+9)
· Part 4: 507 views (+10)
· Naming Conventions
Lealand demoed a sample of the Naming Conventions training module. File Structure is a second video. Lealand had notes on the content. He would like to add best practices and take out the parts specific to a particular job. Lealand recommended making a tip sheet and was not sure that a module is the best format for this topic. Alyshia thought that we were thinking about what the next training module should be and came up with the topic second. Chris said that the previous poll suggested the topic. Nate was curious as to why it was 25 minutes long; he thought it would be shorter. Sara questioned if this was the best format and asked the subcommittee to reconvene and have a conversation about it before the whole committee views.
5. Publications and Resources

· Introductory email for new government officials

Sara drafted the email. Chris updated the mailing list and asked if any of us had organizations to add. Sara thanked him. Chris thinks that Fred can send to list from OhioERC email address or he can do it from Mailchimp.
· Blog Quarterly Posters and Reviewers

· July-September = Chris and Zach
· July survey to find out backgrounds of subscribers

There was debate over whether to post in July or September after email for new government officials goes out. Nate suggested changing visitors to audience. Lealand suggested posting in both July and September and compare the results. Chris said he would post now and will add promo the second time to tie in with new resource.
· OhioERC Guidelines/Tip Sheets/Resources Review

Chris updated the Electronic Records Management guideline on the website and will add to Google Drive. Sara agreed with Nate that this should be a blog post. Chris will post this quarter.
Ohio Trustworthy Information Systems Handbook (2000) – postponed until next meeting.
Social Media bundle – Sara asked for a vote based on her recommendations in the previous minutes. Sara motioned – Elise seconded – All ayes.
6. Website Update

· Website and Broken Links
Nate met with Chris in April. Nate wants to write blurbs reusing some old text. He thought we should drop older trainings and archive, but should retain the tip sheets and handouts as resources. Sara agreed.
· Website stats- 2nd Quarter 2025
· 1044 visitors

· +47 compared to previous quarter

· +169 compared to same quarter last year

· 2073 page views

· +82 compared to previous quarter

· +273 compared to same quarter last year

· Top Pages/ hits (2nd Quarter 2025): 

· Trainings/Workshops: 203

· Tip Sheets: 124

· Social Media guideline: 92

· Email Management guideline: 84

· Databases as Public Records: 64

· Blog post- "Tackling Summer Digitization Projects": 60

· Digital Preservation: 52

· Digital Imaging Guideline: 52

· Blog post- "Public Officials and Social Media": 48

7. Additional Subcommittee Updates

· Office 365 and Retention
No updates. John will schedule a meeting.
· Long-term Digital Preservation
Sara asked about a tip sheet. The subcommittee has decided instead to join CARMA and OHRAB to develop best practices. Tina said yesterday was the first Digital Initiatives & Standards Committee meeting. Subcommittees are Authenticity, Third-Party & Cloud-Based, Microfilm, Minimum Standards, Security, and Structured vs. Unstructured Data.   
· Other Subcommittee Updates
No updates.

8. State Archives Update
Lealand said they have hired Caroline Somerson for Local Governments.

They are transferring records from the Ohio Lottery, Ohio State Cosmetology and Barber Board, Ohio Rail Development, and Ohio Department of Job and Family Services.  
OHRAB is celebrating citizen archivists. Nominations are due by September 15, 2025. https://ohrab.org/celebrate-ohios-citizen-archivists-by-honoring-the-accomplishments-of-a-volunteer-in-an-ohio-archival-institution-2/ 
9. New Business
Sara brought up the question we received about ADA compliance of PDFs. Elise found a Connecticut document. Should the OhioERC have a role in this? Elise is concerned. They have Preservica and some things are not compliant. In 2026, these things may be shut down if not compliant. Chris said captioned photos and transcribed videos are needed. Training is just starting now and people are worried. Nate and Sara agreed and think we should do a blog post to share information. Sara said a website checker can flag ADA problems.
Nate and Pari have a November presentation about AI and the government. It will be in Gahanna for the Ohio Municipal Clerks Association. Sara thought we should have a guidance document about this and will add it to the agenda for October.  

Tina and John reviewed Hybrid Microfilm on the website and recommended deleting it as obsolete. Nate suggested a Legacy Data or Formats section. Chris said it seemed like a quick change; a lot of organizations still have a lot of microfilm. There need to be options for those without the ability to invest in new technology. Sara will pull resources and have a conversation about what to keep/delete at the next meeting. Elise watched the CoSA Utah State microfilm presentation at https://business.statearchivists.org/ap/Events/Register/07FN5M6txCwCR, and said that it’s harder to find parts for equipment, and film is expensive. Tina said that there are no new archive writers because it’s a niche market. She recommends not highlighting microfilm on the website. Nate said we need to update our Scanning Feasibility Tool. Sara asked should we wait for best practices or not. Elise will give updates, but microfilm is obsolete. Chris said we should discuss and decide at the next meeting.
10. Public Comment

No public comment.

11. Review Action Items
Marlys will send this week.
12. Next Meeting – October 8
Next meeting will be October 8 and will be hybrid. In person will be at the Ohio School Boards Association (8050 N. High Street, Columbus OH, 43235)
Sara ended the meeting at 2:40 pm.
	Action Items

	Task
	Member(s)

	· Keep tabs on electronic records legislation (focus on Ohio) 
	John, Sara, Marlys

	· Hide Social Media module link on web page if over 2000 hits
	Chris

	· Track how many have used EMS module by next meeting
	Fred

	· Website subcommittee
	Nate, Chris, Sara, Alyshia, Jacky, Marlys, John

	· Guidelines subcommittee 
	Sara, Alyshia, Marlys

	· Resources review – Read assigned section and make proposal for updates before next meeting.
	All members, Sara

	· Update website and Google Drive – General Guidelines. Write blurbs. Build drop down menu based on categories. Drop old trainings but retain tip sheets and handouts as resources.
	Nate, Chris

	· Add ERM to Google Drive and post in blog.
	Chris

	· Social Media bundle – clean up and flag for deletion
	Sara

	· Post about revised Social Media Engagement sample plan
	Chris

	· Trustworthy – review legal and IT info before next meeting
	Sara, Andrea

	· Quarterly posters (2025) – email Chris & Darren when sending out
	Elise, Sara, Chris, Fred

	· Quarterly reviewers (2025)
	Jacky, John, Zach, Lealand

	· Promote training modules on blog
	Quarterly posters

	· Add blog posts to LinkedIn
	Darren

	· Survey subscribers to find out backgrounds – July 2025
	Alyshia, Sara, Chris

	· Naming Conventions module – 1. Send to subcommittee for review – Lealand; 2. Schedule meeting to discuss – Chris; 3. Report updates/conclusions to group.
	Chris, Nate, Alyshia, Lealand

	· Office 365 subcommittee – 1. Research; – 2. Schedule subcommittee meeting to discuss – John.
	Nate, Alyshia, John, Andrea

	· Long-term Digital Preservation subcommittee – partner with CARMA
	Tina, Elise, Fred, Lealand, John, Andrea, Zach

	· Draft an email introducing the OhioERC and highlighting the social media and email trainings - FINISHED
	Sara

	· Update organization emails distribution list – send updates to Chris/Sara by the end of the week – All.
	Chris

	· Send marketing pitch email through Mailchimp
	Chris, Sara


