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I.  Welcome, introduction and background (State Archivist George Parkinson and Assistant
State Archivist Charlie Arp)

I1. Discussion of purpose and overview (Arp)
I11. Discussion of electronic records as records.

Consensus: electronic records are records as defined by Ohio law.
IVV. Small group discussions. Consensus reached on the following issues:

1. The purpose of the electronic records policy should be (a) to ensure compliance with the
law and (b) to support the creation and maintenance of electronic records to ensure
integrity, usability and survivability.

2. The policy should be general with specific guidelines that account for classes of
information and technologies. It should also encourage or require agencies to file
implementation plans by a specific deadline.

3. The Functional Requirements for Evidence in Recordkeeping developed by the
University of Pittsburgh: (a) are valid, (b) do have practical application, but only if they
are restated in clear, understandable language, and (c) should be promoted as guidelines
for system acquisition and development because they represent the attributes of ideal
recordkeeping systems

V. Things to do for the 16 June 1998 meeting:

1. Read draft guidelines for electronic mail and optical disks.

2. Make a list of other potential topics for guidelines.

3. Send comments on draft policy to carp@ohiohistory.org by 8 June 1998.
V1. Meeting adjourned
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